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METHODS of EVALUATION 

Biology 4999E is 1.5 FCE (full course equivalents) and runs for the entire 2023/24 academic 

year. Expect to invest a significant amount of time, as appropriate for this weighting.   

Item  Source  Value (%)  

Proposal  From advisors 15  

 From supervisor

 



4  

  

COURSE REQUIREMENTS 

• Students must have arranged a supervisor prior to starting this course. and met with that 

supervisor by Friday September 13.  

• Attendance of scheduled classes is mandatory (see schedule below, changes will be 

posted on OWL if required).  

• Submission and evaluation of the proposal, progression report, final thesis presentation 

and final written thesis are mandatory. You cannot complete the class without completing 

these milestones. 

• Submission of various forms as detailed below is mandatory. 

• Students are required to maintain a ‘Research Investment Log’ (RIL) and to provide this 

to the course coordinator and supervisor(s) as detailed below.  

• The presentation of two lighting talks is mandatory. 

• Attendance and presenting your final thesis report on Biology Thesis Day is mandatory. 

For date see Table below. 

 

ATTENDANCE 

Attendance of scheduled classes is mandatory, and a roll will be taken (attendance sheet). There 

are 15 scheduled classes (see Table below). Attendance of fewer than 13 without appropriate 

accommodation will incur a 3% penalty on the final grade. Not signing the attendance sheet will 

be recorded as being absent. Falsifying attendance information (e.g. signing the attendance 

register on behalf of someone else, or pretending to attend on zoom) will be treated as an 

academic offense. 

   Attendance at proposal and progression meetings is mandatory. 

Attendance of the entire biology thesis day is mandatory. Those who arrive late, leave 

early, or fail to attend without appropriate accommodation will incur a penalty of 5% on the final 

grade (in addition to whatever marks they lose by failing to perform the public presentation).  

Attendance to perform your project, for lab meetings, meetings with your supervisor and 

laboratory/field/ experimental time is arranged through your supervisor. 

 

TIME INVESTMENT 

You will get out of this course what you put in. In addition to the mandatory classes and biology 

thesis day, you are expected to attend lab meetings, and one-on-one meetings with your 

supervisors as required by your supervisor.  On top of this, anticipate investing at least 

15 hr/week in the various aspects of your research, ranging from reading to experimental work, 

to writing. We will discuss time management strategies in class, and you will also keep a 

‘Research Investment Log’ (RIL) to help you evaluate your input more objectively.  

Supervisors, co-supervisors, and mentors  

You must have arranged a supervisor, and met with them, 
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Advisor evaluations  

Your advisors will evaluate your performance at three points during the year: at the proposal, 

at the time of your progress report, and they evaluate your final thesis. They can/might provide 

you with feedback during advisory meetings and can leave annotations on written reports. 

   

Health and Safety  

Working in a safe environment is everyone’s responsibility: the student, co-workers and 

supervisor. No student will be allowed to start their research project until they have completed 

the necessary safety training. It is part of your supervisor’s responsibility to ensure you 

have the appropriate training. Once you have completed the necessary training, you must 

provide your supervisor 
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Data management and backups  

Discuss with your supervisor their expectations and lab protocols for data recording and backups. 

Expect to provide the original of your lab notebook and both summarized and raw data in 

electronic format to them when you finish your thesis.  
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In addition, and at the same time, please submit a copy of the proposal to Turnitin.com on 

BrightSpace. Ensure that file content is identical to the version you provide to your advisory 

committee. Submission is only complete if a copy received by everyone AND uploaded. 

• Late progress reports will not be accepted without appropriate accommodation.  

You must present your progress report to your advisory committee in a meeting (for details on 

timing see Table below).  

• As for the proposal, organizing this meeting will not necessarily be easy! You must 

organise your progress report and report the date using an online form (for deadline see 

Table below).  

• The meeting will take place in person (unless schedules require otherwise). You are 

responsible to send a reminder (or link) to your committee members by the day before 

the meeting. 

• This meeting will last about an hour. You are expected to make a brief (10-12 minute) 

presentation (accompanied by Powerpoint) of your progress and plans for completion. 

This will be followed by a discussion of the project, your progress, and your plans.  

• At the conclusion of the meeting, the committee will fill in a progress report form which 

will be provided to your committee as an online link. Your advisory committee members 

can provide you with written feedback on your report (often in the form of notes on a 

printed or electronic version of the progression report) and will submit a grade through 

an online link.  

• In the event that your progress is deemed insufficient, you may be required to have 

another advisory committee meeting within one month of the first date. This meeting will 

not necessarily require another formal report and will have no bearing on your mark for 

the progress report component of the course: 
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• Please submit your thesis electronically (i.e. by email) as a word document or PDF to all 

advisory committee members and to your course co-ordinator in a single message. In 

addition, some advisory committee members might request a hard copy (please inquire). 

In addition, and at the same time, please submit a copy of the proposal to Turnitin.com 

on BrightSpace. Ensure that file content is identical to the version you provide to your 

advisory committee. Submission is only complete if a copy received by everyone AND 

uploaded. 

• Late theses will not be accepted without appropriate accommodation.  

Your advisors will evaluate the thesis and submit a mark through an online link. They may 

https://www.edi.uwo.ca/
/univsec/pdf/academic_policies/appeals/Academic%20Accommodation_disabilities.pdf
/univsec/pdf/academic_policies/appeals/Academic%20Accommodation_disabilities.pdf
https://www.registrar.uwo.ca/
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In accordance with policy, 

https://www.uwo.ca/univsec/pdf/policies_procedures/section1/mapp113.pdf, 

the centrally administered e-mail account provided to students will be considered the individual’s 

official university e-mail address.  It is the responsibility of the account holder to ensure that e-

mail received from the University at their official university address is attended to in a timely 

manner. 

 

No electronic devices are permitted during exams. 

 

Scholastic offences are taken seriously and students are directed to read the appropriate policy, 

specifically, the definition of what constitutes a Scholastic Offence, at the following Web site: 

https://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.p

df.  

  

Turnitin. All required papers may be subject to submission for textual similarity review to the 

commercial plagiarism detection software under license to the University for the detection of 

plagiarism.  All papers submitted for such checking will be included as source documents in the 

reference database for the purpose of detecting plagiarism of papers subsequently submitted to 

the system.  Use of the service is subject to the licensing agreement, currently between The 

University of Western Ontario and Turnitin.com (http://www.turnitin.com). 

 

Contingency plan for an in-person class pivoting to 100% online learning 

In the event of a COVID-19 resurgence during the course that necessitates the course delivery 

moving away from face-to-face interaction, all remaining course content will be delivered entirely 

online, either synchronously (i.e., at the times indicated in the timetable) or asynchronously 

(e.g., posted on OWL for students to view at their convenience). The grading scheme will not 

change. Any remaining assessments will also be conducted online as determined by the course 

instructor. 

 

/univsec/pdf/policies_procedures/section1/mapp113.pdf
/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
http://www.turnitin.com/
https://remoteproctoring.uwo.ca/
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Professionalism & Privacy: 

¶ Western students are expected to follow the Student Code of Conduct. Additionally, the 

following expectations and professional conduct apply to this course: 

¶ Students are expected to follow online etiquette expectations provided on OWL. 

¶ All course materials created by the instructor(s) are copyrighted and cannot be 

sold/shared 

¶ Recordings are not permitted (audio or video) without explicit permission . 

¶ Permitted recordings are not to be distributed. 

 

Online Etiquette (if required) 

Some components of this course might involve online interactions depending on COVID.  To 

ensure the best experience for both you and your classmates, please honour the following rules 

of etiquette: 

•   “arrive” to class on time 

•   use your computer and/or laptop if possible (as opposed to a cell phone or tablet) 

•   ensure that you are in a private location to protect the confidentiality of discussions in the 

event that a class discussion deals with sensitive or personal material 

•   to minimize background noise, mute your microphone for the entire class until you are invited 

to speak, unless directed otherwise 

•   In order to give us optimum bandwidth and web quality, turn off your video camera after the 

lecture starts unless you are invited to speak or if requested otherwise 

•   please be prepared to turn your video camera off at the instructor’s request if the internet 

connection becomes unstable 

•   unless invited by your instructor, do not share your screen in the meeting 

The course instructor will act as moderator for the class and will deal with any questions from 

participants.  To participate please consider the following: 

/univsec/pdf/board/code.pdf
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/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
http://www.lib.uwo.ca/tutorials/plagiarism/
http://www.lib.uwo.ca/tutorials/plagiarism/
http://www.uwo.ca/ombuds/guides/cheating_brochure.pdf
http://www.uwo.ca/ombuds/guides/cheating_brochure.pdf


http://www.turnitin.com/
http://www.turnitin.com/
/sci/counselling/
https://uwo.ca/health/
/health/student_support/survivor_support/get-help.html
https://learning.uwo.ca/
/se/digital/
https://westernusc.ca/services/
https://indigenous.uwo.ca/
https://communications.uwo.ca/comms/land-acknowledgement/
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Lecture Schedule 

Check OWL BRIGHTSPACE for updates and specific details on in-class activities and homework.   

 Class  

 Introduction  

 Proposals 

 LIGHTNING TALKS  

 National Day for Truth and Reconciliation 

 LIGHTNING TALKS 

 Thanksgiving and reading week 

 Study Design? 

 Grad School and other Career Options 

 Progress reports 

 Research Ethics 

 LIGHTNING TALKS  

 LIGHTNING TALKS 

 No class 

Don’t let the exam period and Christmas break derail your 

momentum! 

 No class 

Get sorted out 😊 your reports and meetings are due soon 

 The Joy of Writing   


